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Discover all of the advancements that Microsoft Office and Excel 2016 have to
offer with MICROSOFT OFFICE 365 & EXCEL 2016: COMPREHENSIVE --
the new edition in the acclaimed Shelly Cashman Series. For more than three
decades, the Shelly Cashman Series has effectively introduced advanced
computer skills to millions of students like you. MICROSOFT OFFICE 365 &
EXCEL 2016: COMPREHENSIVE provides an enhanced learning approach to
help you master all aspects of Excel 2016, no matter what your learning style. A
trademark, step-by-step, screen-by-screen approach encourages you to expand
your understanding of Microsoft Excel 2016 through experimentation, critical
thought, and personalization. This new edition delivers effective educational
materials specifically designed to introduce more advanced features, improve
retention, and prepare you for success in using MS Office and Excel 2016.
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Editorial Review

About the Author
Steven M. Freund attended the University of Central Florida and serves as a leader instructor of various
Microsoft Office, computer concepts, programming, and Internet technology courses throughout Central
Florida. An integral author for the successful Shelly Cashman Series since 2001, he has presented at the
annual customer conference, the Shelly Cashman Series Institute, as well as other customer events. Mr.
Freund has co-authored multiple editions of DISCOVERING COMPUTERS, Mozilla Firefox, Windows
Internet Explorer, Windows, Office, and Dreamweaver books. He has also written numerous successful
instructor supplements.

Joy L. Starks is a Professor of Computer and Information Technology at Indiana University Purdue
University Indianapolis. She has written chapters in several of the Shelly Cashman Series Office books and
authored the Photoshop, Java Programming, and Microsoft Publisher series of books. In addition to speaking
engagements, she hosts the nationally-renowned Tech Camp for Teachers on the IUPUI campus each
summer.

For over 15 years, Mr. Schmieder has served as a computer technology instructor in adjunct and full-time
capacities in curriculum instruction, corporate training, continuing education, economic and workforce
development, professional development, small business, and webmaster certificate programs throughout
North Carolina. His classroom instruction has served students at NC State University and many schools in
the NC Community College System. He is a member of the NC Computer Instructors Association (NCCIA),
NC Community College Faculty Association (NCCCFA), Textbook and Academic Authors Association
(TAA), and US Distance Learning Association (USDLA). He holds certifications as a Microsoft Certified
Trainer and Microsoft Office Master Specialist and is a regular presenter at local and national conferences.

Users Review

From reader reviews:

Sarah Maddocks:

What do you ponder on book? It is just for students because they're still students or the idea for all people in
the world, the particular best subject for that? Just you can be answered for that question above. Every
person has different personality and hobby for every single other. Don't to be pushed someone or something
that they don't would like do that. You must know how great in addition to important the book Shelly
Cashman Series Microsoft Office 365 & Excel 2016: Comprehensive. All type of book could you see on
many resources. You can look for the internet solutions or other social media.

Tessie Springfield:

Now a day folks who Living in the era just where everything reachable by connect with the internet and the
resources within it can be true or not involve people to be aware of each facts they get. How individuals to be
smart in having any information nowadays? Of course the reply is reading a book. Reading through a book
can help people out of this uncertainty Information specially this Shelly Cashman Series Microsoft Office



365 & Excel 2016: Comprehensive book because book offers you rich data and knowledge. Of course the
data in this book hundred % guarantees there is no doubt in it you may already know.

Arlie Carrillo:

Reading a publication tends to be new life style in this era globalization. With looking at you can get a lot of
information which will give you benefit in your life. Using book everyone in this world can certainly share
their idea. Ebooks can also inspire a lot of people. Plenty of author can inspire their own reader with their
story as well as their experience. Not only the story that share in the ebooks. But also they write about the
information about something that you need case in point. How to get the good score toefl, or how to teach
children, there are many kinds of book that you can get now. The authors nowadays always try to improve
their proficiency in writing, they also doing some study before they write with their book. One of them is this
Shelly Cashman Series Microsoft Office 365 & Excel 2016: Comprehensive.

Bruce Smith:

You can find this Shelly Cashman Series Microsoft Office 365 & Excel 2016: Comprehensive by visit the
bookstore or Mall. Simply viewing or reviewing it could possibly to be your solve challenge if you get
difficulties to your knowledge. Kinds of this publication are various. Not only by simply written or printed
but in addition can you enjoy this book by simply e-book. In the modern era just like now, you just looking
from your mobile phone and searching what your problem. Right now, choose your personal ways to get
more information about your guide. It is most important to arrange you to ultimately make your knowledge
are still revise. Let's try to choose proper ways for you.
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